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. Obwjue nonoxcenus
1.1. TlpaBuna pacCMOTpPEHHs 3apoCOB CYOBEKTOB MEPCOHANBHBIX J@HHBIX MM  HX
npenctaBuTenedt (manee - [lpaBuma) ONpENENsIOT MOC/ENOBATENBHOCTh JEHCTBHH I1pH
PAacCMOTPEHHH 3ampocoB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WJIM MX MpEICTaBUTENCH,
MOIAHHBIX B COOTBETCTBHHM C uacThio | ctaThu 14 ®enepanssoro 3akona ot 27.07.2006 r.
Nel52-@3  «O nepcoHanbHLIX JaHHBIX» (mamee - 3ampocel), INpaBHIa  BEJEHHA
JENONPOM3BOJCTBA 10 3anpocam, nocrynaromuM B aapec MBJIOY nerckmit can Ne 4 ayna
VYpynckoro MyHHUMMATbHOTO 06pa’oBaHus YCIEHCKHH PaioH, OCYIIECTBICHHE KOHTPOIA 3a
cobmonenuem [pasu.
1.2. PaccmoTpenre 3ampocoB B YYPEKIEHHHM SBIAIOUMIMMCA B COOTBETCTBHM CO CTaThedl 3
®denepansHoro 3akona ot 27.07.2006 r. Nel52-®3 «O mepcoHalbHbIX JAHHBIX» (nanee -
DejiepalbHBIA  3aKOH )ONEpPaTopoM, OCYIIECTBIAIOMMM 00paboTKy MNEPCOHANBHBIX JAHHBIX,
BBIMIOJTHAETCA ¢ COOMIOIEHHEM NTpaB CyOBLEKTOB NEPCOHATBHBIX JaHHbBIX HIIH HX IIPEACTaBHTE/ICH
| B COOTBETCTBHH C 06S3aHHOCTSMH OIepaTopa, onpeseneHAbME DeepaibHbIM 3aKOHOM.
1.3. CyOBeKT nepcoHalbHBIX JAHHBIX MMEEeT [PaBO Ha MomydeHHe MH(POPMALMH, KacatomeHcs
06paboTKH €ro NepcoHalbHBIX JaHHbIX (YacTh 7 cTaThi 14 (deneparbHOro 3aK0Ha), B TOM YHC/IE
conepKalei:
- noaTeepxaeHue pakTa 06pabOTKH NEPCOHATRHEIX TAHHBIX B YUPEXKACHHH;
- NpaBOBbIE OCHOBaHMA H 11€71H 06pabOTKH NEPCOHATBHBIX JaHHBIX,
- LelH ¥ IPHMEHAEeMBIE B yYpexIeHUH cnocobsl 00paboTku NepCoOHaIbHbIX JaHHBIX:
~ CBEJEHHS O JIAL@x, KOTOpBIE MMEIOT JIOCTYN K MEPCOHAIbHBIM IaHHBIM HIIH KOTOPBIM
MOryT ObITb PaCKpBIThI MEPCOHAIBHBIE JAHHBIE;
- cpok# 06paboTKH NEPCOHANBLHBIX JaHHBIX, B TOM YHCIIE CPOKH WX XPAHECHHA,
- uHbopMauuio 00 OCYIECTBICHHON WK O NIPE/NOJIaraeMoi nepeaaie TaHHbIX,
- Ha¥MeHOBaHHWe MM (aMHIMIO, MMS, OTYECTBO H @JpeC JIMNaA, OCYIICCTBIAIOLIEro
06paboTKy MEPCOHATBHBIX JAHHBIX;
- HMHBIE CBEJEHHs, npeaycMoTpeHHble (DelepanbHBIM — 3aKOHOM MM JIpYTHMH
(henepalIbHEIMH 3aKOHAMH.
1.4. IpaBo cyGBEeKTa NEePCOHANLHBIX JAHHBIX Ha JOCTYN K €ro NepCOHANbHBIM JaHHBIM MOKET
BBITH OrpaHHYEHO B COOTBETCTBHHU C 4acThi0 8 ctaThd 14 DeaepanbHOro 3aKOHa.

2. Ilpuem u pe2ucmpayua 3anpocos

2.1, CyO®BeKT mepcoHaJIBbHBIX JaHHBIX BlpaBe TpeboBaTh OT YUpeXkKIEHHS YTOUHEHMS ero
NEePCOHANBHBIX JaHHbIX, X OJOKMPOBAHHA HJIM YHHYTOXKEHHA B Clly4ae, €CJIM MEPCOHAIbHBIC
JIQHHBIE SBJISIOTCA HETIOTHBIMH, YCTAPEBIIAMH, HETOYHBIMHM, HE3AKOHHO IOY4EHHBIMH HIIH HE
ABIAIOTCA HEOOXOAMMBIMM JUTIs  3asBieHHO# uemu oOpaboTku, a Takke MpPHHUMATD
NpPEAYCMOTPEHHbIE 3aKOHOM MEPBI 110 3allIHTE CBOMX I1paB.

2.2. 3anpocel MOryT OBbITH [OCTaBI€HB! JIHYHO, 4YEPe3 [MpPEACTABHTENCH, [OYTOBBIM
OTNpAaBJICHHEM, MO 9JJIEKTPOHHLIM KaHalaM CBA3H B (opMe 5IEKTPOHHOIO IOKYMEHT4,
MOATHCAHHOTO 3NEKTPOHHOM MOANKCHIO, B COOTBETCTBHM C 3aKoHOAATeNbCTBOM Poccuiickoi
DOenepatyu.

2.3. Cogepaxanue 3anpoca onpeseneHo 4acTeio 3 ctathu 14 MeaepanbHOro 3akoHa.

2.4. 3anpockl B ajpec YUpPEK/IEHHSA, NOCTYNAIOMIME HEMOCPEACTBEHHO OT rpai/iaH,
NPHHAMAIOTCS U PETHCTPUPYIOTCS OTBETCTBEHHAIM 33 OpraHU3aliio 06paboTKH NMEPCOHATBHBIX
JaHHBIX. :

2.5. Ecnim x 3anpocy npuiaraioTcs NOMJIMHHBIE JOKYMEHTHI, YAOCTOBEPAIOIIHE JIHYHOCTD
(macmopT, CBHIAETENLCTBO, YAOCTOBEPEHHE M IPYTrHe JOKYMEHTHI), ¢ HHX CHHUMAIOTCH KOIMHH:
OpPHIHHABI BO3BPAIIAIOTCA HEMOCPEACTBEHHO TPakKJaHHHY WIIH OTNPABNAIOTCH 3aKa3HLIM
ITACHMOM 10 YKa3aHHOMY B 3arpoce ajipecy.

2.6. OTBeTCTBEHHbIH 3a opraHu3auuio oOpabOTKH MEPCOHANLHBIX JAHHLIX [PH [POYTEHHH
3anpoca mpoBepSET NPAaBHILHOCTH &JPECOBAHHS 3ampoca, MpPOBEPSET HCTOpHIO 3ampoca
rpaxJilaHuHa Ha MMOBTOPHOCT.



2.7. B 3anpocax, MOCTYMHMBLIMX MOBTOPHO JAENACTCA OTMETKA O MOBTOPHOM IOCTYTIICHHH
3anpoca U K HeMY NpHOGILAIOTCH KOMMHM MATEPHAIOB MPEAbIIyIIHX 3anpocoB. Y4ypexkaeHue
BIpaBe OTKa3aTh CYOBEKTY NMEPCOHATbHBIX JIAHHBIX WM €ro NpEICTABUTCIIO B pPaccMOTPEHHH
MOBTOPHOrO 3ampoca, He COOTBETCTBYIOLIETO Tpe6OBaHHAM, IIPELYCMOTPEHHBIM HACTAMH 4 1 5
crated 14 DenepanbHOro 3aKoHa(TaKOH OTKa3 JOJKCH 6bITh MOTHBHPOBaHHBIM. 003aHHOCTE
Npe/ICTABNEH)s J0KA3aTEeNbCTB 0O0CHOBAHHOCTH OTKa3a B BBINOIHCHUH NOBTOPHOTO 3anpoca
TIeXKHT Ha 3aBEYIOIIEM YYPCHKICHUEM).

78, OTBeICTBeHHBIi 13a OpraHM3aumio 06paGOTKM NEPCOHATBHBIX AAHHLIX 3aHOCHT
Heo6XoaMMYIo HH(OpMaIIKIo 0 3anpoce B KypHAI ydeTa obpatieHnii CyOBEKTOB NEPCOHANBHBIX
JaHHBIX. '

2.9. Perncrpanus 3anpocoB MPOM3BOIMTCS MyTEM NPHCBOCHHA MOPAAKOBOIO HOMEPA KasKAOMY
MOCTYNHUBIIEMY 3aIpocy B TEYEHHE TPEX KaleHAAPHBIX IHEH ¢ 1IaThl MX MOCTYIUJICHHA.
[Tpomeiude perucTpanMio 3ampockl B TOT ke JCHDB NOKIaaBIBAOTCS  3aBE/yIOLEMY
YUpEKACHHEM.

3aBe/IyiONMAN YIPEKICHHEM H APYrHe JODKHOCTHBIE JIML@A MPH PaCCMOTPCHHH H pazpelleHUH
3arnpoca 00A3aHbI:

- BHHMMaTelbHO pazobparhcs B HX cymecme,"‘n cinydae HeOOXOIMMOCTH MCTpebOBaTh
JONIOTHHTEbHBIE MATEPHAIIEI UTA TPOBEPKH (HAKTOB, HINOKEHHBIX B 3aMPOCaX, MPHHATE
Jpyrue Mepbl JUisi 0GBEKTHBHOTO Pa3spelicHHA MOCTaBICHHBIX 3adBHTCIAMH BOMPOCOB,
BLIABJICHHS M YCTPaHEHHs MPHYHH M YCJIOBHH, NOPOKAIOUIHMX daxTel HapylIeHHs
3aKOHO/ATENbCTBA O MEPCOHANBHBIX JaHHBIX]

- [pHHMMAaTh O HHM 3aKOHHBIE, OOOCHOBAHHBIC M MOTHBUDOBAHHBIC peleHuss H
obecrieynBaTh CBOEBPEMEHHOE H KaY€CTBEHHOE HX HCIOJIHCHHE,

- cooBmaTh B MMCHMEHHOH (opMe 3asBUTENAM O PeLICHUSX, NPUHATHIX MO MX 3alpocaM,
CO CCHIIKAMH Ha 3aKoHozatenbeTBo Poccumiickoi ®eaepaunu, a B ciydae OTKIOHCHMS
3aMpoca - pasbACHATH TAKKe NOPSA0K 00/KaNTOBAHHs MPAHATOrO PELICHH.

2.10. 3ampoc, ommMOOYHO MOCTYNMBIUMI B YYPEXKACHHE HANPABIACTCS OTBETCTBEHHBIA 3a
opraHu3aiMio  00paboTKH NEpCOHANbHBIX [AHHBIX MO YKasaHHOMY B 3anpoce ajpecy C
CONPOBOJHMTENBHBIM HCHMOM C YBEJOMICHHEM CyOBeKTa MEPCOHATBHBIX [AHHBIX HIIH €ro
NpeJCTaBUTENs O epeaapecalnn 3anpoca.

3. Hanpaenenue 3anpoca Ha paccmompenue

3.1. TToce perncTpan, B TOT K€ J€Hb, 3alpoc paccMaTprUBaeTCs.

3.2. B cpok, He NpeBblNAIONMA CeMH pabodux JHEH CO AHsA MPEAOCTaBICHHUA cybnLeKToM
MEpPCOHANBHBIX [AHHBIX MM €ro Tpe/ICTaBHTENEM CBEJEHHH, MOATBEPKIAIOMINX, HTO
MepCOHANbHbIE JaHHbIC ABIAIOTCH  HEMONHBLIMM, HETOYHBIMH  HJIH HEaKTyallbHbIMH.,
YIIOJTHOMOYEHHBIE JIOMKHOCTHBIC NIH1A 00A3aHbl BHECTH B HHX He0OX0JMMBbIE H3MEHEHUS

3.3. VYupexaenue 00f3aHO yBeIOMHTb CyOBEKTa MEPCOHAIBHBIX JAHHBIX —HIH - €ro
[IPeICTABHTENS O BHECEHHBIX H3IMEHEHUAX H NPEANPHHATHIX MEPaX ¥ NPHHATE PasyMHBIC MEDBI

JUIS YBENIOMJIEHMS TPETBMX JIMIL, KOTOPbIM NEPCOHAIbHbIC AAHHBIC STOrO cybsexTa ObUIH
nepeaaHbl.

34. B cnydae BBIABIEHHA  HENpaBOMepHOH 0OpabOTKM — MEPCOHANBHBIX — JAHHBIX
YIIOMHOMOYEHHBIE JI0JKHOCTHBIE JiHla 06s3aHBI OCYIICCTBHTE BIOKHPOBAHHE HEMPABOMEPHO
06pabaThiBaeMBIX MEPCOHANBHLIX JAHHBIX, €CH ONOKMpOBAaHME MEPCOHATBHBIX JAHHBIX HE
HapyILIaeT PaBa H 3aKOHHbIC HHTEPECH! CyOBEKTa NEPCOHANBHBIX JIAHHBIX HIH TPETBHX JIHIL.

3.5. B cnyuae noAreepikjieHus (hakTa HETOYHOCTH MEPCOHANBHBIX NAHHBIX YIOJTHOMOYEHHbBIE
JIOMKHOCTHBIE JIMLA Ha OCHOBAHWM CBEIEHWH, MPEACTABICHHBIX cyOBEKTOM NEPCOHATBHBIX
JAHHBIX MM €ro MpeCcTaBuTeNeM 1160 YoTHOMOYCHHBIM OPraHOM [0 3AIUTE Mpas cybbekToB
MEePCOHANBHBIX JAHHBIX, HIH HHBIX HeoDXOAMMBIX JOKYMEHTOB, 00f3aHBI YTOYHHTSH
nepcoHalbHbIe JaHHbIe CyOheKkTa B TEHEHHE CEMH pabounx jHe# CO JHS NPEeJICTABICHAs TakuX
CBEJIEHHH ¥ CHATH BJ0KMPOBAHHE IEPCOHATBHBIX JaHHBIX.

B nopyueHuy yKazsBaloTCa HaMuIIKi. HHHIAAIBI MCIOIHHTENEH, COAepKaHHE MMOpYyYeHHs (IIPH



HEOBXOMMMOCTH), CPOK HCTIOTIHEHHA, J1aTa i MOAIHACD.

3.6. B cinydae BbIABICHHA HerpaBoMepHO#  06paboOTKH MEPCOHANBHBIX  JaHHBIX
YIONTHOMOYEHHBIE JIOJKHOCTHBIC JIHIA B CPOK, He TPEBbIAIOLINHA TPEX pabouyux AHEH ¢ AaThl
YTOTO BbIAB/IEHHS, 06S3aHbI IPEKPATHTH HENPABOMEPHYIO 06paboTKy nepCOoHalIbHbIX JaHHBIX. B
ciyuae, ecid OOecnedHTh NpaBOMEpPHOCTH 06paboTKi MEPCOHANBHBIX AAHHBIX HEBO3MOKHO,
yTIOMHOMOYEHHBIE IOIKHOCTHBIC JIIA B CPOK, HE MpeBBIMAIONIAN IECATH pabouHX JHEH C JaThl
BLISBIICHHS HENpaBoMepHOi# 06pabOTKH NEpCOHANLHBIX JaHHBIX, 06513aHBl YHHUTOXKHUTH TAKHE
NepCOHANbHBIE aHHbIE HITH 06ecreynTh WX YHHYTOKEHHCE.

3.7. O6 ycTpaHeHHH JOMYICHHbBIX HapyLIEHHH UM 06 YHHUTOKEHHH nepcoHaIbHbIX JAHHBIX
ydapekieHne 0653aH0 YBEIOMATE cybBbeKTa NepCoHaNbHBIX AAHHBIX HIH €10 MpeacTaBUTEN.

4. Paccmompenue 3anpocos

4.1. 3ampoc AODKEH cojJepkaTh HOMEP OCHOBHOTO JOKYMEHT4, YIOCTOBEpAIOIEro JHIHOCTD
cyOBeKTa NepCOHANbHBIX JaHHbIX HIIH €r0 [peJICTABATENA, CBEICHAA O JaTe BBIIAYH yKa3aHHOI0
JOKYMEHTA ¥ BBUIABIIEM €ro Oprame, CBEJEHHs, MOATBEPKIAIOUIME yHACTHE cybnexTa
[EPCOHANBHBIX JAHHBIX B OTHOUICHHAX C yupeskIeHHEM (HOMep J0TOBOpd, Jara 3aKIIUCHHA
JIOrOBOpA, YCJOBHOE ClIOBECHOE 0603HAUCHHE U (WIH) MHBIE CBECHHS), MO0 CBENCHHA, HHBIM
06pa3oM MOATBEPKIAIOLIHE daxt 06paboTKH NEPCOHYILHBIX NAHHDIX B yYpEKAEHHH, MONKCE
cy6GBeKTa NepCOHATBHBIX JaHHbIX HIH €10 npecTaBUTEe.

4.2. PaccMOTpEHHE 3alpoCOB ABJIACTCA cnyxebHO# 0043aHHOCTBIO OTBETCTBEHHOIrO JIMLA 34
06paboTKy MepCOHATbHbIX NAHHDIX. -

4.3. OTBETCTBEHHOE IJHMILO [pH PacCMOTPCHHH Janpoca obecnieuuBaeT OOBEKTHBHOC,
BCECTOPOHHEE H CBOEBPEMEHHOE PAacCMOTPEHHE 3anpoca, 3anpauiMBaeT HeoOXoaUMbIE A
paccMOTpeHHs 3anpoca JI0KyMEHTb! H MATCPHAIBL Y JODKHOCTHBIX JIMLL 110 KOMIETEHINH.

4.4, 3anpoc paccMaTpHBaeTCs HE Gosiee TPHALATH KaJl€HAAPHbIX [Hel co JHS ero Moly4eHHs,
ecmu crateamu 20, 21 @enepanbHOrO 3akOHa HE YCTAHOBICH fojiee KOPOTKHH CpOK
paccMOTpeHHs 3anpoca.

4.5. B ycTaHOBIEHHbIH CPOK (TpHUATH KaneHIapHBIX [HeH) BXOJIMT BpeMs Ha BH3MPOBaHHME
(ompeneneHne HCMONHUTEICH H HAHECEHHE NopyYeHni ), paccMOTPEHHE 3anpoca 1o CyIeCTBY,
MOFOTOBKY TEKCTA OTBETA, €r0 BO3MOKHOE COTIacOBAHHE, [OJITHCAHKE W HanpasJIEeHHE OTBETA
rpakaaHuHy.

4.6. Jlns mposepkH (hakTOB, H3MOKECHHBIX B 3arpocax, npH HEOOXOJMMOCTH OPraHH3ylOTCA
ciysxeGHbIe TPOBEPKH B COOTBETCTBHH C sakoHOmaTenbcTBOM Poccuifckoi Denepanuy.

4.7. Tlo pesynsrartam ClykeGHOH TPOBEPKM COCTABIACTCA MOTHBHPOBAHHOE 3AKIIIOYECHHC,
KOTOPOE JIOJIKHO colepiKaTh 00beKTHBH BIif aHATH3 COOpaHHBIX MAaTEPHAIIOB.

4.8. Eciu npu NPOBEPKE BhIABNCHBI (AKThI COBEPLICHHS paGOTHUKAMH YUYPEKICHHSA [EHCTBHA
(Ge3aeHcTBHs), COJEPKALIEro NPU3HAKK aIMHHHCTPATHBHOIO npaBoHapyIIeHHs WM COCTaBa
npecTyIieHus, HHQopMalua nepeaactcs He3aMeUIHTEIBHO B IPaBOOXPAHHTE/IbHbIE OpPraHbl.
3ampoc CUATAETCS MCIOJIHEHHBIM, €CIIH pacCMOTPCHBI BCE TMOCTaBJIEHHBIE B HEM BOINPOCHI,
MPUHATHI HEOOXOMMBIE MEPBI U JIaHbl HCYEPIBIBAIONIHE OTBETHI 3aABUTEIIO.

5. Ocpopmnenue omeemos Ha 3anpochbl

5.1. OTBeTHI HA 3aMpOCHI NeyaTaioTes Ha OnaHKe yUpeHIACHHA H PErHCTPUPYIOTCS 33 TEMH Ke
HOMEpaMH, 4TO H 3aIpocChl.

TekcT OTBETa JOJKEH W3IAraTbCs YETKO, MOCHEIOBATENbHO, KpaTKo, ycyYepIbIBaIOIIE [aBaTh
NOSICHEHHA Ha BCE MOCTABJIEHHBIE BOTIPOCHI.

5.2. [ToAroTOBKY 0TBETa 0fecneunBaeT N0IDKHOCTHOE JIMLO 33 OPraHu3alnio obpaboTkH
MePCOHANbHBIX JTaHHBIX.

5.3. OrtBeT Ha 3ampoc. NOCTYMHBIIHHA MO HHOOPMAUMOHHBIM CHCTEMAM ob1Iero noJb30BaHMS,
HAIPABJIAETCA 110 TIOYTOBOMY azpecy, yKkasaHHOMY B 3ampoce.



5.5.3anpoc CYMTAETCA MCNONHEHHBIM, €C/IH 10 CYIIECTBY MOCTABIEHHBIX BOIPOCOB CYOBEKTY
TIEPCOHATBHLIX NAHHBIX HJIH €r0 NPEJCTABHTENIO B JOCTYIHOR (OPME MpENCTABIEHb CBEICHUSA
HJTH TIPHHATBI MEPBI, NpefycMoTpeHHble DenepaibHbIM 3aKOHOM.

5.7. OtBeThl Ha 3ampochl JOKHEI CONEPKATH 4Ty H PEruHCTpPallMOHHBLIH HOMEp JOKYMEHTa,
(bamMUIHIO H HHULHATBI IPaKIAHMHA, €0 OYTORKIH anpec, TeKCT I0KyMeHTa (OTBET Ha 3arnpoc).
HAUMEHOBAHHE JIOKHOCTH JIMLIA, MOJINKMCABUIEr0 JIOKYMEHT. €r0 WHMLMANbI, (HaMUIHIO,
MOZIHCB, & TAKKE HHHLHAbL, (HaMHIHIO U HOMEp Tene(OHa HCIOTHHUTE.IS.

6. Konmpons 3a cobnioodenuem lpasun

6.1. Kontpous 3a cobmonenuem [Tpasun Boznaraercs Ha 3aBEYIOIIETO yUpPeKICHHEM.

6.2. Hapymenne ycraHoBneHHOro mopsika PacCMOTPEHHMs 3alpOCOB BIEYET B OTHOIICHHH
BHHOBHBIX JIOJDKHOCTHBIX JIHIL OTBETCTBEHHOCTh B COOTBETCTBHMH C 3aKOHOJATEIbLCTBOM

Poccuiickoit ®enepannn



